Occupational Therapy Assistant
Service Competency
Sample
1)
The service competency is to be completed by the supervising Occupational Therapist before utilization of an Occupational Therapy Assistant. 
2)
The supervising OT shall cause such documentation to be maintained by the OTA and at each clinic, facility or home health agency at which an OTA practices under his or her supervision. 
3)

The supervising OT shall annually conduct a service competency evaluation to assess the OTA’s performance during the preceding year.   


 Excerpted from Rule 4919.
Instructions
 The supervising OT is to complete the Competency and Method of Determination sections. The OTA is to complete the Self-Assessment section. Any comments should be included in the right column or on a separate page to be attached and signed by both practitioners. 
Competency – To determine OTA competency within each skill: 

( = OTA must exhibit mastery of skill three consecutive times.
X = OTA has not exhibited mastery in this skill (OTA has only performed skill once, twice or non-consecutively)
N/A = Skill not applicable to this practice setting.
Method of Determination – The way in which the OTA was determined to have competency


O (Observation) = The OT supervised the OTA performing the skill on a client.

D (Demonstration) = The OTA performed the skill on another therapist.

S (Special Training) = The OTA received formal training in skill such as in a continuing education course or certification course.
Self-Assessment – Used by the OTA to self-evaluate his or her competency in each of the skill areas. Instructions are the same as the Competency section. 
Occupational Therapy Assistant
 Service Competency Evaluation 
Adult Facility
Competency:   (, X, or N/A
Method of Determination:    O = Observation, D = Demonstration, S = Special Training

Self-Assessment (to be filled out by the OTA):   (, X, or N/A
	Competency Standard
	Competency
	Method of Determination
	Self-Assessment
	Comments

	Fundamentals of Practice
	
	
	
	

	· Follows universal precautions 
	
	
	
	

	· Adheres to identified client precautions and contraindications
	
	
	
	

	· Recognizes personal strengths and limitations
	
	
	
	

	· Uses treatment modalities within level of ability and experience
	
	
	
	

	· Adheres to all HIPPA guidelines
	
	
	
	

	· Adheres consistently to AOTA Code of Ethics 
	
	
	
	

	Transfers:
	
	
	
	

	· Follows procedures of safe transfers to all surfaces
	
	
	
	

	· Practices proper body mechanics when transferring client
	
	
	
	

	· Clearly communicates with client during transfer
	
	
	
	

	Positioning: 
	
	
	
	

	· Demonstrates ability to properly and safely position clients
	
	
	
	

	Evaluations/Assessments:
	
	
	
	

	· Reliably administer Manual/Functional Muscle Testing
	
	
	
	

	· Accurately measure Range of Motion
	
	
	
	

	· Vital Signs: B/P, Pulse Ox
	
	
	
	

	· Able to administer site-specific evaluation tools: (List below)

	
	
	
	

	Modalities: 
	
	
	
	

	· Knowledge of use and precautions for use of modalities: (List below)

	
	
	
	

	Splinting: 
	
	
	
	

	· Able to fabricate splints listed below:


	
	
	
	

	Equipment: 
	
	
	
	

	· Knowledge of proper use of equipment listed below: (Ex: w/c, AFO, stander)

	
	
	
	


	Home Modifications: 
	
	
	
	

	· Recommends necessary modifications to client & caregiver
	
	
	
	

	Adaptive Equipment:
	
	
	
	

	· Knowledge of a variety of adaptive equipment.
(Hip kit, button hook, etc.) Equipment listed below:

	
	
	
	


	· Ability to instruct clients in use of adaptive equipment
	
	
	
	

	Intervention Planning: 
	
	
	
	

	· Collaborates with OT to develop Plan of Care
	
	
	
	

	Intervention Implementation:
	
	
	
	

	· Ability to adapt activities to fit client’s needs
	
	
	
	

	Protocols: 
	
	
	
	

	· Knowledge of protocols used in setting: (List below)

	
	
	
	

	Documentation: 
	
	
	
	

	· Collaborates with OT to develop client centered, measurable goals.
	
	
	
	

	· Records accurate progress notes in a timely manner
	
	
	
	


	Client Information: 
	
	
	
	

	· Gathers relevant information from client observation
	
	
	
	

	· Gathers relevant information from client interview
	
	
	
	

	Client/Caregiver Education:
	
	
	
	

	· Able to effectively communicate treatment program information to client and caregiver. 
	
	
	
	

	Areas for further improvement/Comments:
	
	
	
	

	
	
	
	
	


___________________________________________

__________________

__________________
Supervising OT   signature)




License # 


Date



 



___________________________________________

__________________

__________________
   
Years of experience _______
OTA   (signature)





License #


Date
Facility Name & Type: ________________________________________________________________
Occupational Therapy Assistant
Service Competency Evaluation 

Pediatric Facility

Competency:   (, X, or N/A
Method of Determination:   O = Observation, D = Demonstration, S = Special Training

Self-Assessment (to be filled out by the OTA):   (, X, or N/A 
	Competency Standard
	Competency
	Method of Determination
	Self-Assessment
	Comments

	Fundamentals of Practice
	
	
	
	

	· Follows universal precautions 
	
	
	
	

	· Adheres to identified client precautions and contraindications
	
	
	
	

	· Recognizes personal strengths and limitations
	
	
	
	

	· Uses treatment modalities within level of ability and experience
	
	
	
	

	· Adheres to all HIPPA guidelines
	
	
	
	

	· Adheres consistently to AOTA Code of Ethics 
	
	
	
	

	Transfers:
	
	
	
	

	· Follows procedures of safe transfers to all surfaces
	
	
	
	

	· Practices proper body mechanics when transferring/carrying child
	
	
	
	

	Positioning: 
	
	
	
	

	· Demonstrates ability to properly and safely position child
	
	
	
	

	Evaluations/Assessments:
	
	
	
	

	· Able to administer site-specific evaluation tools (List below)


	
	
	
	

	Splinting: 
	
	
	
	

	· Able to fabricate splints listed below:


	
	
	
	

	Equipment: 
	
	
	
	

	· Knowledge of proper use of equipment listed below: (Ex: w/c, AFO, stander)

	
	
	
	

	Home Modifications & Program: 
	
	
	
	

	· Recommends appropriate modifications & programs to caregiver
	
	
	
	

	Caregiver Education: 
	
	
	
	

	· Ability to effectively communicate with caregivers for treatment follow through
	
	
	
	

	Intervention Planning: 
	
	
	
	

	· Collaborates with OT to develop appropriate interventions specific to each child.
	
	
	
	

	Intervention Implementation: 
	
	
	
	

	· Ability to adapt activities to fit client’s needs
	
	
	
	

	Areas to include:
	
	
	
	

	· Handwriting
	
	
	
	

	· Feeding & Eating
	
	
	
	

	· Sensory Integration
	
	
	
	

	· ADLs (grooming, dressing, etc.)
	
	
	
	

	· Visual Perception
	
	
	
	

	· Other: 


	
	
	
	

	Documentation: 
	
	
	
	

	· Collaborates with OT to develop Plan of Care
	
	
	
	

	· Records accurate progress notes in a timely manner
	
	
	
	


	Client Information: 
	
	
	
	

	· Gathers relevant information from child observation
	
	
	
	

	· Gathers relevant information from child and/or caregiver interview
	
	
	
	

	Areas for further improvement/Comments:
	
	
	
	

	
	
	
	
	


___________________________________________

__________________

__________________

Supervising OT   (signature)




License # 


Date



 



___________________________________________

__________________

__________________
   
Years of experience _______
OTA   (signature)





License #


Date
Facility Name & Type: ________________________________________________________________
